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EEPA Locations 

EEPA currently operates out of two locations, depending upon your registered activity, 

as detailed below.  Private lessons are NOT available at the WSCC or other locations.  

Theatre Class Location: The Wilkins School Community Center - 7604 Charleston Ave 

Swissvale PA 15218 

 

Private Lessons: 1645 Ardmore Boulevard, Pittsburgh, PA 15221 

 

 

Important Dates 

Please note that private lessons are scheduled year round, by appointment. Please see 

the section Private Lessons on page seven for more information on policies for 

private students.  

 

Fall Term 2018 

Tuesday, September 4th – Classes begin 

Thursday, November 22nd – No Classes (Thanksgiving) 

Fall Classes End –Thursday, December 20th  

Winter Break: No private lessons Friday, December 22nd through Tuesday, January 2nd, 

2018 

 

Winter/Spring Term 2019 

Tuesday, January 9th – classes resume 

Spring Break: Monday, April 15th – Sunday, April 21st  

Spring Classes End: Thursday, May 23rd  

Annual Showcase: Sunday in May TBD 
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Group Theatre Classes 

Registration & Enrollment for Theatre Classes and Workshops 

To register for either classes, each family will need to fill out our registration form in its 

entirety, either online or on paper, and pay the full first month’s tuition (for musical 

theatre classes) or the full workshop amount for short workshops.  

EEPA classes run on a monthly basis to help accommodate the busy schedules that 

many families face today.  For information on scheduling a private lesson, please see 

page eight. 

EEPA does not prorate tuition for missed classes, and no refunds will be given after the 

first class of the month. Classes may be made up following absences (see the “Tardiness 

/Absences” section on page five.)  

 

Tuition for Theatre Classes 

Junior Musical Theatre and Musical Theatre Classes: 

Tuition is due by the fifth of the month, and may be paid monthly or annually.  Payment 

received after the fifth of the month will incur a $10 late fee. Payments that go two 

weeks past due will result in the child(ren) being barred to enter classes until their 

account is brought into good standing. 

Short Term Workshops:  

EEPA Periodically offers short workshops of about 8 weeks in length that focus on a 

specific style or element of performance (such as improvisation or auditioning.) Tuition 

for these workshops is due in full prior to the first class of each workshop. 

 

Forms of accepted payment: 

 Cash 

 Checks made payable to East End Performing Arts 

 Visa, Master Card, and Discover 
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Auto Pay 

Students in the Musical Theatre or Junior Musical Theatre classes have the option to 

enroll a credit/debit card in the automatic payments program. Each month’s tuition will 

automatically be debited from your account on the fifth of each month. To enroll, please 

fill out the appropriate section on the registration form.  

A 10% discount is available to families with two or more family members enrolled in 

EEPA group classes. The same discount is also extended to students who enroll in 

multiple classes (such as musical theatre and improvisation.) This discount excludes 

private lessons. 

 

Withdrawing from Classes 

 Two weeks written notice is required to withdraw from a class. This is to 

ensure that any auto pay for tuition is halted, and as a courtesy to the instructor and 

other class mates, so that roles may be reassigned in a timely fashion. No refunds will be 

given after the first class of the month/workshop. 

 

Expected Class Activities 

Students will learn proper theatre etiquette, vocabulary of the performing arts, acting 

and singing technique, and rehearsal procedures through our class work. Class is 

typically structured into three sections: warm ups with theatre games, vocal warm ups, 

and project rehearsal.  

Parent observation weeks and in-class presentations of works in progress will be 

announced as the semester progresses and the students become comfortable with the 

material. Periodically, guests from the local theatre community may address the 

students, and outside activities, such as group rates for local performances, may be 

organized. These activities are offered to allow students and their families the chance to 

meet others from the studio and discover the variety of performances that Pittsburgh 

has to offer. The EEPA students have also been invited to perform at various community 

events, which are announced as the opportunities arise throughout the year. 

Any minor who is not a student of EEPA cannot be left unattended at our classes or 

lessons. This includes siblings of an EEPA student who are NOT studying with EEPA 

themselves. 
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Tardiness and Absentee Policies for Theatre Classes 

As the class work is cumulative, regular attendance is expected. If a student must 

arrive late or leave early, please let the instructor know prior to class, if possible, via e-

mail or phone. Students may make up a missed class by attending one of our 

other classes within a one month period from the date that the absence(s) 

occurs.  

Dropping Off/Picking Up at the WSCC 

For the safety of all students, please walk your child into the classroom.  To gain access 

to the classroom on the bottom floor (both Musical Theatre classes,) you may enter 

through the back door at the bottom off the ramp (off of the basket ball court) and 

directly into the classroom. You may also use the main entrance on Charleston Street, 

and walk down the stairs to the lower level of the building. 

 For classes held on the second or third floors (all other classes,) please use the main 

entrance on Charleston. All parents are welcome to wait in the building, where chairs 

and couches are available for your use on all floors. The WSCC also has free Wi-Fi for 

your use.  

As a courtesy to the other renters of the building, if you will be more than 5 

minutes late to pick up your child(ren), you may collect your child(ren) in 

the main lobby on the second floor, where an instructor will wait with 

them. You will be charged $10 for each increment of 15 minutes that you are 

late in picking up your child(ren.)  

 

Required Class Materials 

All students are required to bring the following to each class: 

 A pencil 

 A folder or three ring binder (to keep scripts and sheet music in order) 

Optional: Water bottle for water only! 

From time to time, depending on the scene work, students may be asked to help locate 

items to be used for their scene, either as props or simple costume elements. All will be 

returned to the student upon completion of the work, and may be stored on site, or the 

student may choose to bring it to and from each class. 
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Class Attire 

Students should wear clothing that they are comfortable moving in. This may be jeans 

and t-shirts, athletic wear, or other clothes that allow for ease of movement on stage. 

Please remember: 

 Short skirts are discouraged (they inhibit movement) 

 Closed toe shoes must be worn at all times during class 

 Flip flops and open-toe sandals are NOT to be worn for safety reasons 

 

Class Etiquette 

Students are expected to: 

 Arrive on time and to place your belongings along the far side of the stage 

 Assist with class set up  and/or clean up as directed 

 Place cell phones and other electronic devices on silent and place them in the cell 

phone box, to be retrieved at the end of class 

 If arriving late, enter quietly, arrange  belongings along the side of the classroom, 

and wait patiently for the instructor’s invitation to begin participating in the 

current class activity 

 Raise your hand if you wish to comment or ask a question 

 Be a polite audience member and give full attention to those on stage 

 Consume only water during class, no other food or beverages are allowed 
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Private Lessons 

Private lessons are ideal for students who wish to compliment their school music 

program with an individualized and more focused study.  Private lessons also appeal to 

adults as an engaging hobby. 

Age Range: 

Piano lessons are available for those in grades two and up, private voice for those in 

grades six and up.  

All new private students in the EEPA studio will begin with a 30 minute lesson unless 

special permission is given by the instructor. This is to avoid taxing the attention span of 

young piano students and to protect the growing voice in singers. Students may progress 

to 45 or 60 minute lessons by mutual agreement of the instructor, student, and 

parent(s) of the student.  

A parent or guardian may elect to stay for the duration of the lesson and wait in the 

living room area, as may siblings who are also awaiting a lesson. Any minor who is not a 

student of EEPA cannot be left unattended at our classes or lessons. This includes 

siblings of an EEPA student who are NOT studying with EEPA themselves.  

 

Scheduling Options 

Effective April 2nd, 2018, the private studio will operate using a “hybrid” schedule. You 

may choose one of the two options: 

1. A weekly, standing appointment (subject to availability) 

2. Schedule-as-you-go, using the website SignUp Genius to access a bi-weekly 

calendar 

 

Schedule As You Go Rates and Policies 

Pricing: 

30 minutes $22.00 
45 minutes $33.00 
60 minutes $44.00 
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Scheduling and Payment - Pay As You Go Lesson 

Lesson availability is posted online for two weeks at a time using the website Signup 

Genius.  It is the responsibility of each student and their family to check the site 

and to sign up for the time(s) that suit their schedule, as well as to make any changes or 

cancellations using the site. This is to help accommodate the busy schedules that most 

families face today. In this way, no one “owns” a time slot, and it is easier for students to 

fit in their lesson among their many other activities. A guide for using the schedule will 

be posted with each signup to aid you. 

Lessons must be scheduled at least forty eight hours in advance of the desired 

lesson time. At that time, any open slots become “locked” and are thus unavailable. 

Currently, lessons are offered up to six days a week, excluding Saturdays.  

The lesson fee is to be paid at the beginning of each lesson. Payment forms accepted 

include: cash, check made payable to East End Performing Arts, Visa, MasterCard or 

Discover. As with group classes, two or more family members studying privately receive 

a 10% discount. If you wish to pay for a set of lessons in advance, you may pay for a set 

of two or four lessons. Jamie will notify you when you reach your final lesson credit. 

If you must CANCEL your Pay As you Go lesson: 

 Pay As You Go lessons are NOT eligible for make-ups for cancelled/missed 

lessons. 

 Any missed lesson, or a lesson cancelled with less than 24 hours notice must be 

paid for before you can signup for another lesson. 

 

Weekly Appointment Lessons 

Pricing 

 

Weekly 30 minute lesson $80.00 
Weekly 60 minute lesson $160.00 

Sibling discounts: ($144/month for two 30 minute lessons, or $288/month for two one 

hour lessons.)  
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Scheduling and Payment – Weekly Appointments 

Lessons will be available in 30 and 60 minute increments, and will be offered on select 

days of the week, announced in August (for the fall,) December (January-May,) and May 

(for June-August.)  

Lesson fees for the month will be due in full by the fifth of each month. This upfront 

payment reserves the weekly slot for you. Payment forms accepted include: cash, check 

made payable to East End Performing Arts, Visa, MasterCard or Discover.  Students 

who wish to pay with a credit or debit card can opt to enroll in AutoPay, where the 

monthly tuition will be automatically debited from the card of your choosing on the fifth 

of the month. 

Payment received after the fifth of the month will incur a $10 late fee. Payments that go 

two weeks past due will prohibit the child(ren) from participating in their lesson until 

their account is brought into good standing, and your weekly slot will become to others.  

 

Cancellations and Make Up Lessons for Weekly Appointments 

To cancel a lesson: 

 Contact Jamie by phone or email 

 A minimum of 24 hours from the time of your scheduled lesson notice is required 

(Ex: a Wednesday 7:00 PM lesson would need to cancel by Tuesday at 7:00 PM.) 

Make Up Lessons: 

Missed lessons will be made up within four weeks from the date of the absence, 

otherwise that makeup is forfeited, and no refund or credit will be given for the missed 

lesson. 

Students with weekly appointments can schedule their make up lesson in two ways: 

 Choose a slot on the current SignUp Genius 

 Wait for priority access to the upcoming SignUp Genius schedule, so that you 

may schedule your makeup lesson before the pay as you go students are able to 

access the schedule. 
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Policies for ALL Students 

Tardiness 

 Students are expected to be prompt for both arrival to AND departure from 

lessons. 

 Those who arrive more than 15 minutes late for their scheduled 

lesson forfeit their lesson time. Your lesson fee is still due as you 

reserved a time that could have been used by someone else. 

 Those who are late or are no shows for three lessons within a calendar year 

understand that this behavior is grounds for expulsion from the studio. 

 Any student who is picked up more than 10 minutes late for their lesson will be 

charged $10 for each 10 minute interval that they are left past their lesson end 

time. 

 

Late Payments 

 Accounts with outstanding balances will prohibit a student from 

scheduling or participating in a lesson until the account is brought 

into good standing. Any accounts that remain in arrears up to 24 hours prior 

to a scheduled lesson will be cancelled. 

 

How Sick is Too Sick for a lesson? 

Out of respect for your teacher and fellow studio members, and to help to prevent the 

spread of disease throughout the studio population, you should cancel your lesson if: 

 You are sick enough that you did not attend school or participate in other 

school-sponsored activities on the day of your lesson 

 You were sent home sick from school the day of your lesson 

 You have not been on antibiotics/anti-viral medication for at least 48 hours on 

the day of your lesson 

 Voice students should also cancel if they have persistent coughing jags 

triggered by speaking or singing, or if they have noticed hoarseness in 

their voice the day of their lesson. This is a sign of swelling in the vocal chords, 

and will only be helped by vocal rest. Singing and speaking will only worsen and 

prolong these symptoms. 
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Required Materials for Piano Students 

 

Piano Students are responsible for providing their own lesson books and are expected to 

bring them, with their prepared assignments, to each lesson. Lesson books will be 

mutually agreed upon by the student and instructor. EEPA recommends the following: 

 

 For those starting in elementary school: Piano for the Young Beginner: 

Primer  A by James Bastien 

 For those starting in grades 4-7: Bastien Piano Basics by James Bastien 

 For those starting at age 12 and above: Bastien Piano for Adults-Book 1 

(spiral bound) by Jane Smisor Bastien, Lisa Bastien & Lori Bastien 

 All ages: a three-ring binder will be needed as you progress, for any repertoire 

or supplementary material that the instructor photo copies for you, or that you 

purchase/print yourself. 

 

Other books and styles of music can be discussed as you progress. You may also wish to 

keep a piano journal, so that we may list each week’s assignments, tips for practicing 

that week, and you may write down any trouble spots or questions that you encounter 

while practicing. 

 

Required Materials for Voice Students 

All students must bring their music to each lesson in one of the following formats: 

 photo copied on double-sided sheets of paper (not in plastic page protectors) 

 taped back to back in a three-ring binder 

 in a book of music. 

Students will be expected to photo copy and/or buy books of music, or obtain sheet 

music for individual songs. We will discuss this together, based on your personal needs.  

 

It is highly suggested, though not required, that you bring a recording device to each 

lesson to help you practice at home or to have melodies and accompaniment recorded to 

aid you. Most smart phones come with a voice memo app that is suitable for this 

purpose, or you may download one of many free apps for this purpose. EEPA 

recommends Voice Recorder Pro, a free app available for both Apple and android 

phones and tablets. 
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Presentation of Student Works 

EEPA may arrange up to two formal Student Presentations per year, subject to student 

interest and theatre availability. These dates will be announced at the beginning of each 

school year. Participation in these events is mandatory for group theatre classes, 

and highly encouraged for private students. Other events/performing 

opportunities may arise throughout the year. Past examples include: singing the 

National Anthem at sporting events, performing during events at the WSCC, and Light 

Up Point Breeze. 


